
c0NG uoe xA Her cHU ucHia vrET NAM
DQc l$p - Tg do - Hgnh phfc

QUY CHE LAM VIEC
cuA D,|r Hgr DoNc co D6NG THTIONG NIEN NArvl zozr

cONG Ty c0 pHAN cA rut EA p6K

- Cdn cri cdc vdn bdn phtip luQt hi(n hdnh;
- Cdn c* Eiiu ts hi(n hdnh cila C6ng ry Cti phdn cd phd Ea pdk.

I. QW DINH CHUNG

l. Ph4m vi vA tl6i tunng {p dung

311i: i.l:o :f g :]o 
cuQc hep Dai hoi d6ng c6 d6ng thuong ni€n nrm 202t C6ng ry C6pnan Cd ptr0 Ea p6k (..Dai h6i,,);

- Q'l chil ndy quy clinh: Nguy€n tic lam vi6c, tr6r tg Eai h6i, di6u ki6n tham dr,r Dai hQi, di€u

lj'i.:'61,n:'n.uu'h6i;euv6n 
vd nghia vu cia c6 d6ng, nguoidaidien cd dong, ciic c6 nhdn,ro chuc khdc tham dg Dai hOi vd ciic cq quan ditiu hdnh, girip vi6c D4i h6i; phuo,ng thrlc bi.juquy6t va th6ng qua ciic'n6i dung t4i Dai hQi vd cdc n6i dung khric ri6n quan ddn Eai hgi.2. Nguy0n tic tim vifc cua E3i hQi

- C0ng khai, c6ng bing, din chu;

- Dam bd'quvin vd roi ich hqp phrip co a6ng, cria c6ng ry c6 ph6n cd ph6 Ea p6k;
- Tuan 

'hri 
quy dinh cria phrip rudr, Di0u rQ c6ng ty c6 phan cd phd Ea p5k vd Quy ch6 ndy,3. Trit tu Dai hQi

- Nguoi tham du ngdi tai vi rri phu hop theo h,ong d6n cta Ban Td chuc;
- Kh6ng hrit thut5c l:i trong phong hgp;

- Ei€n rhoai kh6ng ae cnti a9 chu6ng;

- I(h.ng quay phim, chup inh, ghi dm niiu kh6ng duoc su ddng y cua Dodn chi tlch trong rhdigian Dai hoi di6n ra;

- Klr6ng truyin tin ra ngodi du6i moi hlnh thfc cho dtln khi c6 ktit lu6n cuQc hop, niSu khdngdroc sg d6ng y cia Dodn chri rich;

- Cdc quy dinh khric theo th6ng brio cria Dodn cht tich,Ban t6 chfc trong qud rrlnh di6n ra Daih0i.

4. Di6u ki6n tham dgDgi h6i

- cd dong hoic nguoi dai dicn theo 0y quydn cta c6 aong c6 t€n rrong Danh sdch tai thcri diijmch6t danh srich c6 d6ng rham du Eai hQi c6 qrryen tirai ap 
", nor'*re, ciic vAn de tai Daih0i.

- Khrich mcri hotrc ciic cd nh6n, t6 chuc khzic duoc Ban t6 chuc ch6p thu{n.
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. c6 tr6ng horc ngudi d4i diQn theojl 
HI#;"J"#r$if ili":r ": 

':_

iaaori^D/Giey tb tily then kh6c' Giiv 
,int, auo. Thu mli hoic

- C6c ph6ng vi0n *" '*n'** 
c6 nhdn' ti5 chirc khic cAn phii xuit tt

dugc Ban td chfic chAP th'rin'

s. Di6u kiQn ti6n hinh Dai hQi . r i r:^- ri nhAr 5t% t6ng s6 phiiiu c6 quy.n

D+i h.i du-o.c ti6n hintr khi s6 co dong du hqp dai dign it nhat 51% t6ng s6 phiiiu c6 quya

bi€u quY€t.

II. QUYIN, NGHIA VU CTJA NGTIOI THAM DI'T DAt HQI VA Cd QUAN DIEU HAM{'

GIUP VIE,C DAI HQI.

1. Quvdn vi nghia ";;" 
c6 dang' nguoi tl4i di$n tham dtr D4i hQi

.EugcnhflnTh€bi6uquyrit,Tiili$uhgpvic6ciu,,,oukh6ctheoquydlnhcfiaBanT6chfrc.

- Duo.c tham ds,n riu' ui6u truc .,* T:':'J'';#;*l*:;*;::f::rt}r:#ffi1;
y niO" 

"no 
Phi6u f ki6n d6ng g6p,gu 

::n,':;no" 
r'ar rrYr' ' '-'-

'illJl*:;*xil:#JilH*':".. 
"d:'1 T, 

uff 
' 

k,ham on'1 *:: 
: :::

UiCu quy6t ngay nhrmg Chi tsa rcrrOnq 1"rln',iie- 
dtmg Dai h.i' Higu lvc cta c6c tlst bi€u

OrV", A"fe' hanh trudc d6 kh6ng bi dnh husng'

: ?ff.onf -il,u::r:ill:, 
"r,, 

quy dlnh t4i Diau rQ c6ng tv c6 phin ci ptr€ Ea P6k vi Quv

ch6 niY'

-Tu6nthirsgdiAuhinhcriaChtitgavirBant6chrlcDpihQi,kh6ngc6hanhdQngcdntro,g6Y
r6i ho[c ghY m6t tr6t tg Dai hoi'

: :::::il;::Jbao g6m chti tqa vi cac thinh vi€n khdc *^?:I:n, 
""

.Di6uhinhc6ngviQcctaE4ih6iliDoinchtitichdoD4ihOid6ngc6dongbiura.

:"fiffi1f;:i:r;ffi'Jillllfi'"chuongtrinh'quvctriidatruscDpihoid6neco
d6ng th6ng qua'

* nuioi phAn thio lu{n cta c6c co d6ng'

- ;:;roi nrrrrng v6n dA c6 ddng y€u cAu' 
. . r. r,i.. L;*,. rhA6o

+ tclit lufn nhfrng vAn dC duqc thao lufn t4i Dpi h$i' diAu hnnh th6ng qua bi€n bin' nghi

. :?rffi":fi,lilrn,* vu khric theo quv dinh tai Diau tQ cdng tv vd quv dlnh cria phrip

luflr

Quy&n h4n vi nhiQm vq cia Chti tga:

+ E6 ct} nh6n sg *" ,." *ra, pr.,iAu uieu quy.it va bAu cfi' Ban thu ki Dt'i hoi dc DHDCD
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+ chu toa c6 quydn thrc hi6n cdc biQn phrip cAn thitit vd hqp ly dd di6u khi6n cu6c hgp m6t
ciich c6 trdt tp, dtng theo chrong trinh dd duoc rh6ng qua vd phan rinh dugc mong mudn
cta da s5 ngudi dg hop.

+ Chil toa c6 th6 hodn hop dai h6i ngay cd trong tru&ng hqp dd cri drj s6 nguoi d6ng ky du
hqp theo quy dinh d6n m6t thoi di€m khric vd tai m6t <lia di€m do chu toa quyrit dinh n6u
nhdn thSy r6ng:

,/ Dia di6m hop kh6ng c6 rtt chd ngdi thuan rign cho dr ce nguoi dg hqp;

'/ Phucmg ti€n th6ng tin tai dia rliiim hqp kl6ng ddm bdo cho cric c0 dong dg hgp tham
gia, thdo lu6n vA bii3u quyrlt"

'/ c5 nguoi dg hsp c6 hdnh vi cdn rro, gdy r5i trdt tu, griy nguy co ldm cho cuQc hop

khdng dugc ti6n hAnh m6t c6ch c6ng bing va hcro phrip.

Thoi gian hodn t6i da kh6ng quri ba (03) ngdy krl $ ngay dp dinh khai m4c dai h6i.
+ Cac quy6n h?n vd nhi6m vu khiic theo quy dinh tai Dilu 16 Cdng ty vd quy dinh cda phrip

luAr.

3. Ban c6 v6n

- Ban c,i vAn td bQ phqn h5 tny cho Dodn chi tich, ldm vigc theo sp di€u hdnh cta Dodn chu
tich.

- Nhi6m vu cta Ban c5 v6n: Chu6n bi th6ng tin, s5 lieu do dcrn vi minh phu rriich dd h6 tro
Dodn Cht iich ha lOi c6 d6ng ciic v6n dd dugc rhdo lu6n t4i Dai h6i.

4. Ban Thu kj
' Ban thu ky ld b6 ph6n gi[p vi6c cho Dodn chti tich, ldm viQc theo sg di€u hdnh crja Doiin chu

tich.

- Nhi6m vu crla Ban Thu ky:

+ Ghi bi€n bdn cria D4i hOi thi3 hi6n cric n6i dung, vdn dd md Dqi hQi d€ cdp m6t c6ch dAy dri
vi trung thuc.

+ Tdng hqp y ki6n rhAo luqn rai Dai h6i.

+ Du thdo bi6n bdn vd nghi quy6r cta DAi h6i.

+ Titip nhdn vd chuydn dtin Dodn chu tich cdc Phi6u rtdng ky ph6t bi6u cta c6 d6ng; nhgn
thu, tdi liQu li€n quan d6n Dai hQi.

+ Thu nhdn, bdo qudn vd gni r6i Hoi d6ng quan tri c6ng ry cric phi6u d6ng g6p f kitln cia c6
d6ng tai Dai hgi.

5" Ban thdm tra tu cdch c,i OOng vi Ban ki6m phi5u:

- Ld b6 ph6n girip vifc cia Ban to chirc vd Dodn cht rich Dqih6id6ng co aong.
- sd thdnh vi€n cia Ban kidm phi6u do DHECD quy6t ainh cin cu d6 nghi cht tga cuQc hqp.
- Nhi€m vu cta Ban ThArn tra tu crich c6 ddng:

+ Thdm ra ru cdch c6 d6ng c6 dt di6u ki6n tham gia Dqi h6i.
+ Phrit cric rdi ridu, The bidu quy6r, phi6u bi6u quytlt cho c6 d6ng.
+ Tra rdichdr vdn horc phrir hi6n ciic v6n d€ can xem xet vc tu circh c6 d6ng.
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+T6nghopvdb6ociiovoiDqihOik6tquithAmtratuc6chc6d6ngtruocDaihQidtingc6

d0ng.

+Xemx6t,tudnthirdi6uki0nti6nhanhcuQchopD4ihOid6ngc6d6ngtudntheoLufltdoanh

nghiQP vi Eidu lQ Cdng tY'

NhiQm vP cria Ban kiAm Phiilu:

+ Ciam sat viQc biOu quy6t ctia cic cO d6ng t4i Dai hOi' 
, .^ . ^

* ,an* f,o,p ,6 c6 phAn biAu quy6t theo tung n$i dung bi€u quy,it va c6ng b6 k6t qui bi6u

quY6t trudc Dai h$i'

Daihqiquy6tdinh,,isat,t.a,gvdDanhs,dchcttrthiciaDodnchilich,BanThub!,Ban"*^',* 
,l* 

"ac|l' 
ci dan|' vd Ban kidm phiiu' 

r r rr^r

m. cHf DQ rHoNG "* "i 
PHAr BIt',u rRoNG DSI HoI

1. Doin chri tlch quy6t dlnh th6ng tin v6 E4i ;;;; ro ro tuan thri theo luflt ph6p vi lsi ich

cria cong ty' rr -r ^...,An thAo lu6n va c6c van dd ttruoc nQi dung chuong trinh c0a

2. rutqi Aaiii6u, cO d6ng dAu c6 quyAn thlo lu$

E+i hOi'

3.DaibiAuvac6d6ngmu6nthAotu6ntaiDaihOi,tt6nehiaansr<i.v|ioodnchtitlchho{cqua
Ban rhu ki bing "?"i,]-'}i'';;; i'.':;;.ffi; 

shi ro n'i du'ns vAn dd tnao ruin' trri

trudng hsp Dodn fi'fi"0 "r,*p,ira, 
*i". ,"un.io ti"n'tu trei nhi.m t{p hqp vd t6

chfc thio lufn, biAu quy6t tAn lu$ tung ,a, ua. li. v6n ao d5 dugc Dai hoi bi6u quytit sc

4,ffi',[TIT;:i:'il*'"to.u:o:.n:iEcnptrongchuong.'lll^'u'hQi'NgodiviQcthio
luan tai D+i hoi, .;, J;;;; c6 th6 grli on;,;;;;; v r<i6n.va Hoi d6ne quin tri c6ng ry'

phi6ud6ngs6pv;;;"i*uu'ut'inr'u#;fft:ili:o-::''f:1-**'hQi'cdcphi6ud6ng

e6plki6n"n"n).,n"'*iaongquanui,."*-avitriloicddongv&iphuongthtcth(ch
hqp.

Iv.NITtNGNGUYoNTAcvtBIEUQI,YtTTHoNGQUACACvANDtTAIDSI
HQI

c6 aong s€ bi6u quy6t thang qua c6c vdn da ei D4i hQi biing ThE bi6u quy6t

1' The Bi6u quydt 
g c6 thA hien s6 c6 phAn sd hfiu/dqi di$n c6 quvAn

ThE bi6u quyi5t d6 dugc gtii tdic6c c6 d6n

ffl;:ru;ffi; bdu quv6''"6d6ns sio ":o'n: 
oi:: 

:"],* 
cta minh rcn khi dusc

chr tsa h6i. Khi ii" iir, bi€uquy.t d ;?'i"h6i J the trin thnnh.ngh! quvtit dusc thu trudc'

.st5 th€ phan d5i nehi quyct 
luac 

.1,.,:,*.Ji;;;,^ t6ngs5 phiiu tri.n'th6nh hay phdn d6i

tl.i quy6t di,,h. T6.;; ,o pr,ic, tan thanh, ,*" uJi"o, pni6u t,irrg hoqc kh6ng hgp lQ theo tung

v6n dB dusc t*;':";;;; b6o ngav'sau khiti6n hnnh biilu quvtit vin dt d6'

D+i hoi bd' q'v;;;;'" *"' vin dA role noi dung chuong ftinh' voi mdi vAn dA cin bi6u

quy6t tai DHD.;: ;;;; ;il tich dai r,oiieae net'i tt't" hiQn bi6u quv6t 03 lln theo trlnh t{
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' Lin thri nh6t: BiAu quY€t t6n thinh;

' Lln thir hai: ni6u quyiit kJr6ng t6n thinh Ohnn d6i);

. Lhn thft ba: Bi0u quy6t kh6ng c6 f kirin (bd phiilu tr6ng). , ^ l

M6i c6 dons hosc dei diQn c6 dong tor .gruil riii-nt o'1,"*:,lil,'ilS;:TIff::

t6n thdnh/khdng c6 i ki6n) AOi vOi ctng mQt v6n d0 cin biAu quy€t ta

d6ng khong gio Thd bi6u quyiit trong cir ol [" or,: tsa hdi i ot:: '6 
n$i dung d6 (t6n

thdnhlkhong tan thdnh'{<h6ng c6 i ki6n) dugc -* 
'u '* 

ir''anr' ooi vdi noi dung d6'

: x:ffij ru x*ilil:"fffiI lI,# Dei hQi trsng c6 tr6ng biiu quysr va

sau d6 ti,5n hdnh ki0m phi6u' 
r - ..; -inh hach cta cong t6c kidm phi6u vd

- Ban ki€m phiriu ct'iu t'atn nhiQm vA tinh chinh x6c vd minh bqch cta c

k6t qui kiAm Phi6u'

3" cbng u6 k6t qua ki6m phi6u "l Tt6".ii:'A 
k6t qui kiom phi6u:

- Truong Ban ki6m 
'iU"U"' 

b6 k6t qud ki0m phiiSu trudc Dpi hQi'

- Mqi khi6u n4i va t6t qua kiim phi6u ,e Ooq" ciitQa xem xdt va-giai quyiit ngay tai Dai hoi'

v. DItu KIDN rno;;;;;; vAx ot Btriu QuYtr crA DAr HsI

l. MOt (01) c'6 pnan ona tni"g usng duong v6i mQt (01) phi€u bi6u quyiit' : '

2. CircQuv6t dinh cna DFIDCD duq c th6ng otr" iiti'nt s5 c6 dong dai diQn it nh6t 5l% tdng

' s6 co phin cd o'd;;;;;6t cta tat ca c6,d6ng dtr hs'p tin thinh'

vI. BrtN BAN HQP DAI HQI DoNG co DoNa

Bi€nbdnhqpDqihoidonec6d6ngph6itlugottgovdthOngquatru6ckhib6m4cDeihQi.

flI. TRAgH NH4M THUC HrEN ' r phi6u, c6c <t4i bi6u, c6c

- Doin chri t!ch' Sun't'o ky' Ban thAm tra tu cich c6 tt6ng vd Ban ki€n

c6 dong na ,a. .a nian, t6 chtc r<rrac ttram gia can ctr6p hinh dirng quy ch6 ldm viQc cira D6i

Chti tii 6P dqng: Trrrong hqp ca nhdn nio vi Phqm Quy ch6 niY sE b! mbi rdikhdi Dei hOih0i.

Tr6n ttdY la toan bQ QUY cnd lAm vi$c cta Eei hOi ddng c6 d6ng thuong ni0n n6m 2021 cua

COng ry C6 PhAn Ci Ph6 Ea POt. rcintr trinh DPih$i A6ng cO dOng xem x6t thdng qua' N0u

dugc Dai hOi d6ng c6 ddng th6ng qua voi tf li it nh6t tir 5l% tong s6 cO phin c6 quY0n bi6u

quytSt cira cric c6 d6ng du hqP thi QuY chri niY sE c6 hiQu luc thi hdnh ngaY"

Cr M' gar, ngdY 9l thdngl'fndnr 202 I

QUAN TRI

col
c6 PHA

EA
CAP

t

}
t

s

!
{

(

I
I
,

1

i

I
I

I


